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APPLICATION FORM FOR FREELANCE TUTORS

NOTE:
Please complete the application form in black ink/type and capitals

Personal Details

	Title


	Mr/Mrs/Miss/Ms/Dr/Other (please specify) …….…………… (delete as appropriate)

	Name


	(Family Name) …....................................................

	
	(First Name) .........................................................

	Date of Birth


	...........................................................................

	Address


	...........................................................................

	
	...........................................................................

	
	...........................................................................

	
	...........................  Postcode  ...............................

	Telephone No. (Fax)


	(Daytime)


	..................................................

	
	(Evening)


	..................................................

	Email


	(Work)


	..................................................

	
	(Home)


	..................................................


NB You must supply us with an email address to enable students to send assignments via email if they so wish, please indicate your preferred address

(
home email
(
work email.

Qualifications

	Higher Education Institution
	Qualification
	From – To
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment Details
	Name and Address
	Dates

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Relevant Teaching and Assessment Experience

As a distance learning tutor, your experience of giving written feedback in a clear, positive and encouraging way is just as important as your accuracy in assessing the work. Please include any other skills you may have and mention any specific experience you have, s we have a number of bespoke clients including the RSPCA, CPS, Police, DWP/DH and UK Borders Agency where specific knowledge and experience could be very relevant.
	


Names and addresses of referees

	(1)
	…………………………………………………....
	(2)
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	…………………………………………………....
	
	…………………………………………………....

	
	Email ………………………………………....
	
	Email ………………………………………....

	
	Status ……………………………………....
	
	Status ……………………………………....


Please note that ITC will contact the two referees in connection with your application. It would greatly assist with the processing of your application if you were able to provide details of one referee from a teaching background.
Subjects Offered
Indicate roughly the number of hours available each week for tutoring ……………….……

Provide details of other regular commitments, including total of weekly hours ……..….

…………………………………………………………………………………………………………………………….……………

…………………………….…………………………………………………………………………………………………………..

Number of subjects you are able to offer ………………………….

Enter in order of priority e.g.
Land Law
(1)







Family Law
(2)







Law of Tort
(3) etc……..

INSTITUTE OF LEGAL EXECUTIVES

	ILEX Level 3 units
	
	
	

	
	
	
	

	LAW
	
	
	

	Criminal Law
	(  )
	Law of Tort
	(  )

	Employment Law
	(  )
	Land Law
	(  )

	Law of Wills and Succession
	(  )
	Family Law
	(  )

	
	
	
	

	PRACTICE
	
	
	

	Civil Litigation
	(  )
	Criminal Litigation
	(  )

	The Practice of Family Law
	(  )
	Conveyancing
	(  )

	Employment Law
	(  )
	Probate Practice
	(  )

	The Practice of Law for the Elderly Client
	(  )

	
	
	
	

	PROFESSIONAL SKILLS
	
	
	

	Legal Research Skills
	(  )
	Client Care Skills
	(  )

	
	
	
	

	ILEX Level 6 units
	
	
	

	
	
	
	

	LAW
	
	
	

	Land Law
	(  )
	Company and Partnership Law
	(  )

	Landlord and Tenant Law
	(  )
	Law of Wills and Succession
	(  )

	Planning Law
	(  )
	Equity and Trusts
	(  )

	Law of Contract
	(  )
	Public Law
	(  )

	Law of Tort
	(  )
	European Union Law
	(  )

	Criminal Law
	(  )
	Employment Law
	(  )

	Family Law
	(  )
	Immigration Law
	(  )

	PRACTICE 

	Conveyancing
	(  )
	Family Practice
	(  )

	Civil Litigation
	(  )
	Company and Partnership Practice
	(  )

	Criminal Litigation
	(  )
	Probate Practice
	(  )

	Employment Practice
	(  )
	
	

	Legal Research:

Civil Litigation


	
	Client Care Skills:
	

	Civil Litigation
	(  )
	Civil Litigation
	(  )

	Company and Partnership Practice
	(  )
	Conveyancing
	(  )

	Conveyancing
	(  )
	Family Practice
	(  )

	Criminal Litigation
	(  )
	
	

	Employment Practice
	(  )
	
	

	Family Practice
	(  )
	
	

	Probate Practice
	(  )
	
	


If you are interested in tutoring any of the above subjects but would like to review the syllabus first, we will be pleased to send one upon request.
	CITY & GUILDS/ILEX COURSES – PARALEGAL AND SECRETARIAL

	City & Guilds/ILEX Level 2 Award/Certificate/Diploma in Legal Studies
	(  )

	City & Guilds/ILEX Level 2 Certificate/Diploma for Legal Secretaries
	(  )

	City & Guilds/ILEX Level 2 Award in Legal Information Processing
	(  )

	City & Guilds/ILEX Level 3 Certificate/Diploma for Legal Secretaries
	(  )

	City & Guilds/ILEX Level 3 Award in Advance Legal Information Processing
	(  )

	UNIVERSITY OF LONDON INTERNATIONAL PROGRAMMES LLB

	Common Law Reasoning and Institutions
	(  )

	Criminal Law
	(  )

	Elements of the Law of Contract
	(  )

	EU Law
	(  )

	Family Law
	(  )

	Jurisprudence and Legal Theory
	(  )

	Labour Law
	(  )

	Land Law
	(  )

	Law of Tort
	(  )

	Trusts
	(  )

	Public Law
	(  )

	Succession
	(  )


For details of the syllabus for LLB subjects, please refer to the following website:

http://www.londoninternational.ac.uk/prospective_students/undergraduate/panel/law/structure.shtml
REVISION COURSES

Would experienced lecturers please indicate availability to teach on intensive revision courses (teaching is at weekends in London, Salford and Bristol – travel and accommodation are paid for by ITC).

	Subject
	Level 3/6

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….

	………………………………………………………………….
	………………………………………………………………….


Personal Details
Please note that the following details will be kept in strict confidence

Name ……………………………………………………………………………………………………………………………….

Please indicate below if you have any criminal convictions (this does not include minor motoring offences):

Data Protection Act 1998

The information provided on this form will be seen only by selected staff at ILEX Tutorial College Ltd. It will be treated as confidential, and will be used only to assess your suitability as a potential freelance tutor and to contact you.
Declaration

I declare that, to the best of my knowledge and belief, the information given on this form is complete and accurate.

I have read the Data Protection Act 1998 statement above.

Signed:
……………………………………………………………………………………………………..

Date:
……………………………………………………………………………………………………..

ILEX Tutorial College is an equal opportunities employer.

Please return the completed form for the attention of the Administration Manager, ILEX Tutorial College, College House, Manor Drive, Kempston, BEDFORD, MK42 7AB.

(Please allow up to 28 days for processing of your application.)
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