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What our students say about our manuals

“The clarity of the material is refreshing – I had feared that 

it would be obscure and difficult to understand, but was 

pleasantly surprised.”

“The course manual is clear, concise and comprehensive.”

“I found the course manual very useful not just for learning 

but also to refer to in practice. Interestingly, several solicitor 

colleagues have noticed that my Level 6 course manual 

covers legal practice topics in much more depth than they 

received on the Legal Practice Course and I have often 

been asked for advice!”

Our manuals are used as textbooks by a number of 
university law schools: 

“We have used ITC’s course manuals for many years 

on our Graduate Diploma in Law programme. A great 

attraction is the currency of the publications. All subjects 

are updated in the summer of each year and we know that 

our students will be getting the most up-to-date coverage of 

the law. The students find the course manuals easy to learn 

from, as they are well written and laid out in a format that 

makes them easy to digest.”

Sheree Peaple, Leicester Institute  
of Legal Practice



ILEX membership no. (Please provide this information if you are already a member of ILEX)

The information you provide on this form will be used to facilitate the processing of your order. Information may be shared within the ILEX group (the Institute of 
Legal Executives and ITC). If you do not wish to receive information about other ITC products and services please write to Ruby Denton at the address above.

Payment option B. If you choose to pay by cheque please submit a cheque for the total fee, including extras, payable to 

ILEX Tutorial College. No post-dated cheques please.

STEP 2 How would you like to pay

Remittance for the full amount must be submitted with this order form. Please select your method of payment below

Payment option A. If you choose to pay by credit or debit card please complete your card details.

Please debit my card :  Visa    Mastercard    Maestro 

Issue no.

Card no.

Expiry date Security code

Name on card

Valid from

Signature

Manuals order form 2011/12

Home email address*

Title

Forenames

Home address

Surname

STEP 1 Complete your personal details VAT NO. GB 904 4448 34

Employer

Post code

Work email address*

Your work address 

Work tel no. Work fax no.

DX no.

*It is a condition of purchase that you provide an email address if you are purchasing a Virtual Practitioner title, so that we can send you your login details for the Student Area.

If you have provided a home and a work email address please indicate your preferred address:  

your home email address   OR your work email address  

As someone must be available to accept delivery, we recommend that your course manuals are sent to your employer’s address.  

Select delivery to you at your: employer’s address   OR to your home address 

Please allow up to 21 days for delivery. Course manuals may be sent individually depending on stock availability at time of despatch.

FOR OFFICE USE ONLY WEB

Date received Person ID Batch No Debtor ID Payment method

Once you have completed this form please post OR fax to ILEX Tutorial College (please do NOT post AND fax). 

ILEX Tutorial College, College House, Manor Drive, Kempston, Bedford, MK42 7AB.  

T 01234 844300   F 01234 841373  E itslaw@ilex-tutorial.ac.uk   DX 124782 Kempston 2   www.ilex-tutorial.ac.uk

Home tel no.

Postcode

Mobile tel no.

This form is 

valid until  

30 June 2012



STEP 3 Course manuals for ILEX units 

Course manuals for ILEX Level 3 units Price Qty Total

MUQ1 Unit 1 Introduction to Law and Practice £21

MUQ2 Unit 2 Contract Law £22

MUQ3 Unit 3 Criminal Law £22

MUQ4 Unit 4 Land Law £22

MUQ5 Unit 5 Law of Tort £22

MUQ6 Unit 6 Employment Law £22

MUQ7 Unit 7 Family Law £22

MUQ8 Unit 8 Law of Wills and Succession £22

MUQ9 Unit 9 Civil Litigation £23

MUQ10 Unit 10 Conveyancing £23

MUQ11 Unit 11 Criminal Litigation £23

MUQ12 Unit 12 The Practice of Family Law £23

MUQ13 Unit 13 The Practice of Employment Law £23

MUQ14 Unit 14 Probate Practice £23

MUQ15 Unit 15 The Practice of Law for the Elderly Client £23

MUQ16 Unit 16 Client Care Skills £21

Course manuals for ILEX Level 6 units Price Qty Total

MHQ1 Unit 1 Company & Partnership Law £32

MHQ2 Unit 2 Contract Law £32

MHQ3 Unit 3 Criminal Law £32

MHQ4 Unit 4 Employment Law £32

MHQ5 Unit 5 Equity and Trusts £32

MHQ6 Unit 6 European Union Law £32

MHQ7 Unit 7 Family Law £32

MHQ8 Unit 8 Immigration Law £32

MHQ9 Unit 9 Land Law £32

MHQ10 Unit 10 Landlord and Tenant Law £32

MHQ11 Unit 11 Planning Law £32

MHQ12 Unit 12 Public Law £32

MHQ13 Unit 13 Law of Tort £32

MHQ14 Unit 14 Law of Wills and Succession £32

MHQ15 Unit 15 Civil Litigation £32

MHQ16 Unit 16 The Practice of Company & Partnership Law £32

MHQ17 Unit 17 Conveyancing £32

MHQ18 Unit 18 Criminal Litigation £32

MHQ19 Unit 19 The Practice of Employment Law £32

MHQ20 Unit 20 The Practice of Family Law £32

MHQ21 Unit 21 Probate Practice £32

MHQ22 Unit 22 Client Care Skills £21

MHQ23 Unit 23 Legal Research Skills £21

STEP 6 Read the terms and conditions

Please read the terms and conditions on the back of this form and sign 

the following declaration:

I accept the terms and conditions overleaf

Signature

Date

Handling charge on course manuals: For first manual £5.45, plus 

£1.65 per additional manual, with a maximum of £15.35 per order. For 

handling charges outside mainland GB please contact ITC.

Prices for the Virtual Practitioner learning resources include VAT.  

The course manuals do not attract VAT.

STEP 5 Calculate your order total

Total for course manuals

Total for handling charge on course manuals (see below)

Total for Virtual Practitioner learning resources

ORDER TOTAL

STEP 4 The Virtual Practitioner learning resources

Practical Law Price Qty Special price* Qty Total

VP9 Civil Litigation £27 £21

VP10 Conveyancing £27 £21

VP11 Criminal Litigation £27 £21

VP15 Elderly Client Practice £27 £21

VP13 Employment Practice £27 £21

VP12 Family Practice £27 £21

VP14 Probate Practice £27 £21

Other Price Qty Total

VPLW Legal Writing £37

VPLPC LPC offer** £97

**LPC offer Includes: Civil Litigation, Conveyancing, Criminal Litigation, Probate 
Practice and Legal Writing.

Note: there is no course manual for Level 3 Unit 17 Legal Research Skills

*A special price is available if these are ordered at the same time as the ILEX Level 3 
course manual in the same subject.

Please note that if you wish to enter an exam set by ILEX, 

you will need to provide proof that you have undertaken 

an approved course – it is not sufficient to rely on the 

course manual alone.



Course manuals refund: ITC will refund the purchase price 
on any item returned by pre-paid post within 14 days of 
delivery with the seal unbroken. 

Copyright: copyright in the course manuals remains that 
of ITC. Any unauthorised reproduction or transmission 
of any part of the publications, whether electronically or 
otherwise, will constitute an infringement of copyright. 
Further information is contained in the copyright notices 
within the publications. 

The Virtual Practitioner: you will need to accept our standard 
licence agreement, which will appear on screen. A copy of 
this agreement can be viewed on our website. 

Internet access: you need to satisfy yourself about your ability 
to use the Virtual Practitioner web-based learning resources 
by reference to the specification provided on our website. 

Period of access: access to the Virtual Practitioners via the 
Student Area is available for one year from the date on which 
your order is processed.

Terms and conditions

ILEX Tutorial College Limited, registered in England, No. 1734484. Registered Office: College House, Manor Drive, Kempston, Bedford, MK42 7AB.

Course manuals for ILEX Level 3 and Level 6 units 

These course manuals have been written especially for the ILEX Level 

3 and Level 6 units. They deliver the syllabus in easy-to-read chapters. 

Each subject is introduced by a new heading, and sub-headings are used 

to break up the text and for ease of reference. Test yourself questions are 

included with answers at the end of the manual. A contents list, index 

and glossary are provided for each unit. The course manuals are looseleaf 

A4 in format with an accompanying binder. 

• Developed to meet the ILEX Level 3 and Level 6 syllabi

• Written in uncomplicated language

• Clear, easy-to-read layout

• Comprehensive and up-to-date

• Complementary diagrams and flow-charts where relevant

The Virtual Practitioner learning resources

The Virtual Practitioner Practical Law web-based learning resources 

have been developed especially for ILEX Level 3 legal practice students. 

The Practical Law titles are designed to complement the corresponding 

ILEX Level 3 units. You can test your legal practice skills by drafting legal 

documents, file notes and correspondence. 

A special price is available if these are ordered at the same time as the 

ILEX Level 3 course manual in the same subject.  

The Virtual Practitioner Legal Writing resource is indispensable if you 

are new to the legal environment or if you want to refresh your writing 

techniques. See our website for more information and a demonstration. 

The Virtual Practitioner resources are accessed via ITC’s on-line Student 

Area, for which you will be sent a username and password. No hard 

copies are provided.

• Accessed via the internet for one year

• Enjoyable exercises reflect typical tasks in the subject area

• Realistic scenarios presented as client case files

• Varied and interesting tasks to test your knowledge

• Engaging and fully interactive, with instant feedback

• Excellent accompaniment to your legal practice studies

• Identify your strengths – and where you need to do more work


